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Potters Gate CofE Primary School and St Andrews CoE Infant School, Staff and Volunteer Confidential Information Record

Please would you complete this form and return it the School Business Manager.  I respect your privacy (please see the school’s privacy notice) but need to have some information in case you are taken ill in school, or we can help you to perform your role better.  If you have anything that you do not wish to write but would like to talk about, please come to see me or the SBM.
Many thanks Jayne Venables
Name: _______________________________________ Date of birth: 

Home telephone number:

Current mobile telephone number:

Address: 

Email address: 

Name of an emergency contact: 

Telephone number of emergency contact: 

If I have to call an ambulance I will need the following information.

Are you on any medication?  Yes / No

If yes what medication: 

Do you have any allergies?   Yes/No

If yes what are you allergic to

Do you have any medical needs that I should be aware of?   YES    /    NO

If yes please give details below.

[image: image1.jpg]
As part of our school’s disability equality scheme I need to ask if you have a disability and if you require any adaptations to enable you to carry out you role.  Any information given to me will be treated in the strictest confidence. 

Do you have a disability/  Yes / NO

Please provide details 
Are there any adaptations that I could reasonably make that would help you to carry out your role in school?  Please give details.

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 
Thank you for completing this form.
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